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• Requests for New Space or Buildings 

• Construction Projects 

• Office Remodels & Renovations

• Space Changes (moving people)

When to Consider these Principles:
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Roles in Implementation

User Group
Facility Coordinator 
Division Space Rep

Future of Work Team

Project Manager 
Design Team

Space Management

Involve Facility Coordinator, Identify Funding 
Inform Dean or AVP, Division Space Rep
Determine if FOW Review is needed

Define staffing and operational opportunities, Involve HR, Advise Project Manager

Ensure FOW was considered, participate in review if 4 or more staff, manage process
Incorporate FOW recommendations, Design project to space standards that include FOW
Review of any surplus space or space efficiency issues, maintains standards
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