 SEQ CHAPTER \h \r 1Recertification for Courses Approved Under the 1999 General Education Policy 

(short form)

If your course has been reviewed once under the 1999 General Education policy and you are not trying to change your GE category (except to delete an existing category) or add another GE category, you may follow this streamlined procedure for recertification. If your course has not been reviewed previously or is new to General Education or you want to add a new GE category, you must submit a full proposal for certification. See the Guidelines for Certification. (http://www.csulb.edu/divisions/aa/grad_undergrad/senate/councils/epc/subcommittee/documents/CourserecertFinal.doc)
Courses may be recertified for up to five years using this short form. The subsequent renewal will require submission of a full course proposal. 

If there are multiple instructors for the course, the person with lead responsibility for the course should arrange a meeting of all the instructors to discuss what course objectives have been met, what changes have been made in the course since its original GE certification, and what suggestions there are for improving this course as a GE course.

Here is what you must provide if you are requesting recertification:

(1) Include the copy of the previously approved course packet provided by the Academic Senate office. This course packet includes the Standard Course Outline, discussion of skill development, and additional justifications for specific areas such as Capstone, Global Issues, Human Diversity, along with any clarifying memos and addenda that were incorporated at the request of the GEGC.

(2) Provide copies of the actual syllabi and exams/assignments from at least two representative recent offerings of the course. If more than one instructor teaches this course, provide samples from two different instructors, or, if it is taught in multiple sections, from at least two instructors for the most recent semester.

(3) Provide a 1-2 page cover memo from the faculty member with lead responsibility for the course that covers the following:

a) 
A brief description of substantive changes*, if any, to the course with regard to its GE requirements.  If there have been no substantive changes, please indicate that instead.

b) 
If substantive changes have been made, provide a brief explanation of how the course still complies with GE requirements.

c) 
If the course is taught by multiple instructors, provide a brief summary of the faculty discussion of the course. The summary should include information on the success of the current course and suggestions by the faculty who teach the course now for improving the course as a GE course over the next five years.

*Note: The GEGC expects that a course will evolve over time, and assumes that minor changes in content represents continuous updating of the course and will be reflected in the syllabi submitted.  Such changes need not be documented here.  However, modifications to major assignments, changes in approach to skill development, major content revision requiring a change in the catalog description, changes to instructional mode, such as an addition of a hybrid format, and other changes that might affect the course’s suitability for General Education should be briefly described here.

(4) Complete the Assessment Summary (attached).

(5) Complete the Cover Sheet and obtain approval from the Department and College.

During the recertification process, either the College or GEGC may determine that additional information is necessary to make a decision regarding the course proposal. In that case, the Department will be notified and given additional time to provide the requested materials. To facilitate the process, the College or GEGC may also ask to review materials already on file in the Department, such as additional course syllabi.

Assessment Summary for General Education Courses

Each course approved for general education credit described a plan for assessing the major course learning outcomes at the time of certification. This report is a summary of the assessment activities that have been carried out since the course was certified. The course instructor(s) and/or course coordinator should be involved in developing the summary, which must be approved by the Department Chair. Please confine this report to two pages; do not submit raw data, student work, or other primary materials with this summary.

Course Number and Title









In a maximum of two pages, answer the following questions.

1.
What general education skills are being developed in this course? Refer to the stated objectives and outcomes in the previously approved proposal, and identify up to three skills that are being developed, including at least one Foundation skill (written communication, oral communication, quantitative reasoning, critical thinking). 

2.
How are these skills being assessed? What are the findings? (Briefly describe major methods and frequency of assessment for each skill identified above and summarize the results. List as many as necessary.) 

Skill:

Method:

Frequency of assessment:

Results:

Skill:

Method:

Frequency of assessment:

Results:

3.
How are findings from assessments used? (Provide examples of how assessment results are used to improve the course, how instructors in multi-section courses share and discuss assessment results, etc.)

Approved 




Chair, Department of




Date



Request for Recertification of a General Education Course

(Attach this cover sheet to course proposals being submitted to GEGC for recertification)
I.  Course Information TC \l1 "
Course Number:

  Title:









Frequency of offering for past three years:

   Every semester
  Once a year  

  Other (describe)  





Number of sections per offering:





Number of instructors who teach this course:





Date of faculty discussion of this course (required for courses with multiple instructors):





_____________

Faculty member responsible for this course proposal:  



Contact information (phone or email):



Classification (choose all that apply):

Foundation
A1
A2
A3
B2

Exploration
B1a
B1b
B3
C1
C2a
C2b
C3
D1a
D1b
D2
E

Capstone
Type: Interdisciplinary
 Linked courses
    Advanced Skills
Service Learning

    Categories: 
B1a
B1b
B3
C1
C2a
C2b
C3
D1a
.D1b
D2
E

Is this course certified for Global Issues?

Human Diversity?



Are you requesting that any current classifications be dropped? If so, please specify.

Course Prerequisites (from current catalog)

Course Description (from current catalog)

II.
Required Approvals TC \l1 "



Chair, Department of 



 
Date





 Chair, Curriculum Committee, College of 

 
Date





Dean/Associate Dean, College of  


 Date


III. Comments and Recommendations from College, if any:

