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        Handbook


The Learning Center Handbook is the center's student employees' one-stop shop for accessing general procedures, contact info, and resources needed during their employment. Student employees should familiarize themselves with the handbook. For program specific procedures and questions please contact each program's coordinators for details.


Handbook


Staff Information Form


The staff information form (excel document) must be filled out every semester by all instructional student assistants (ESL Specialists, Tutors and SI Leaders).


To complete the form:


	Download the linked file and save to your computer
	Complete the form then save it
	Send the form as an email attachment to your direct supervisor
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