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CAYUSE Research Suite

Internal Clearance & Submission Process

Principal Investigator/Program Director

Cayuse SP is used by ORSP to process Internal Clearance and when applicable to submit a
proposal for submission to a Federal/PHS Agency by linking to Cayuse 424. This guide has
been developed to assist you navigate Cayuse SP to create a new Clearance proposal.
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CAYUSE Log-In

Landing Page

cayuse B
S Research Suite

CALIFORNIA STATE UNIVERSITY
LONG BEACH

Single Sign-On

oooooooooo

Remember me

Need help signing in?

Cayuse Research Suite
3.7.2

Research Administration Modules

« Cayuse SP (Sponsored Projects
-

System Administration Applications

= Backbone

= Research Contacts
Worldflow

Application Help

= Research Suite Support Center

http://web.csulb.edu/divisions/aa/research/

How to Access Cayuse SP:

« Must use Mozilla Firefox Web
Browser @ fiefox

« Three Ways to Log In:
1. URL: https://csulb.cayuse424.com
2. CSULB Single Sign On

3. ORSP Website URL:
http://web.csulb.edu/divisions/aa/r
esearch/pre-award/cayuse/

+ Username & Password: Use your
CSULB log in information

Training Log-in:

* URL: http://csulb-t.cayuse424.com/

* Username: CSULB Employee
#@csulb.edu

» Password: abc123

Logged In:

« Cayuse SP: click to start creating a
proposal

Notes:
+ Ensure that Pop-ups on your
browser are enabled

+ Periodically delete cookies


http://web.csulb.edu/divisions/aa/research/pre-award/cayuse/
http://csulb-t.cayuse424.com/
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Welcome to Sponsored Projects - Home Screen

Navigating Cayuse SP

Side Bar:

‘ HOME | MY DASHBOARD | REPORTING | LOG OUT

Tool Bar:

Home: location to
proposal information

Proposal Dashboard: Saaocome &5 Shosomad Propcs * My Dashboard: Access
Allows youto create Star New Proposa to proposals, awards,
view and edit Wy Proposals PIOpOSS: Usashonrs and routing

! « Use Start a New Proposal to begin a new proposal. certifications or
proposals and related Proposals In My Unit « Use My Proposals to edit and track proposal records you have created or on which you are n: approvals

items

Award Dashboard:
Allows you to view

awards and related

items

Certifications/Appr
ovals: where you
find proposals you
need to certify in

Pre-Award Spending Inbox

Award Dashboard

My Awards
Awards In My Unit
Certifications/Approvals

3 Pl Certification Inbox

Unit Approval Inbox

Office of Research and Sponsored

+ Use Propoals in My Unit to view proposals to which you have been granted Proposal Data Ac
» Use Pre-Award Spending Inbox to authorize preliminary award requests in your role as a Pre

Award Dashboard

« Use My Awards to veiw awards on which you are listed as a member of the Research Team
« Use Awards In My Unit to view awards in administrering units to which you have been grantre

Cenrtifications/Approvals Dashboard

« Use Pl Certification Inbox to certify proposal records on which you are listed as the Lead Pl or
Approver.

Technical Support

order to: Programs For technical issues in Cayuse SP, contact ORSP at one of the following:
0 Begin the routing Sk e Lkafunty St « Email: orsp-preaward@csulb.edu
uvite = :
process Long Beach, CA 30815 Phone: 562.985.8147

0 Submit to OSP for
review of the
proposal before it
is submitted to
the funding
agency

Phone: 582-985-8147

Email: ORSP-PreAward@csulb edu

Reporting: Will be
discussed at a later time

Log Out: When you are
done with Cayuse, click
Log Out to exit your
session
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Welcome to Sponsored Projects — start New Proposal

Every proposal (Grant and/or Contract) submitted on behalf of CSULB must have a Cayuse
SP record for obtaining CSULB approvals and routing to ORSP.

HOME | MY DASHBOARD | REPORTING | LOG OUT HOW TO Sta I‘t A New
Proposal Record In
Cayuse SP:

>> Welcome to Sponsored Projects

Start New Propasal
Proposal Dashboard

My Proposals
« Use Start a New Proposal to begin a new proposal. . n
Proposals In My Unit + Use My Proposals to edit and track proposal records you have created or on which you are named member of the Research Team Ste p 1 . Se I ect Sta rt
« Use Propoals in My Unit to view proposals to which you have been granted Proposal Data Access. N ew P ro pO sa | " f rom th e
Pre-Award Spendina Inbox + Use Pre-Award Spending Inbox to authorize preliminary award requests in your role as a Pre-Award Spending Approver. P | D h b d
roposal basnpboara on
Award Dashboard Award Dashboard .
the left hand side of the
My Awards + Use My Awards to veiw awards on which you are listed as a member of the Research Team.
. » Use Awards In My Unitto view awards in administrering units to which you have been grantred Award Data Access. screen.
Awards In My Unit
Certifications/Approvals Certifications/Approvals Dashboard

+ Use Pl Certification Inbox to certify proposal records on which you are listed as the Lead Pl or PI. Use Unit Approval Inbox to authorize

3 Pl Cedification Inbox Approver
nit Approval |

Technical Support
Office of Research and Sponsored

Programs For technical issues in Cayuse SP, contact ORSP at one of the following:
B300 State University Drive + Email: orsp-preaward@csulb.edu

Suite 332 |
Long Beach, CA 50815 » Phone: 562.985.8147

Phone: 562-985-8147

Email: ORSP-PreAward@csulb edu




, CALIFORNIA STATE UNIVERSITY

LONG BEACH

Start New Proposal - (cont'd)

HOME | MY DASHBOARD | REPORTING | LOG OUT

Office of Research & Sponsored Programs

Proposal Dashboard >> Start New Proposal

Start New Proposal @ - . . .
Please complete all the * indicated required fields on this page and click "SAVE".
My Proposals
Qﬂimm Required Fields

Sponsor Information

Proposals In My Unit

Pre-A nding Inbox
Award Dashboard $Pouses L
My Awards Funding Opportunity/Sponsor application No: ;
Awards In My Unit Sponsor Program Name:
Proposal Guideline URL:
Certifications/Approvals

3 Pl Cerification Inbox Prime Funding Agency:

nit Approval Inbox _
General Proposal Information

Affiliated Unit(s) (if applicable): Click Here to Choose Affiliated Unit(s)

|[Easterm <]

_:._-EJQLu: Tlme=:
Postmark ® Receipt O

* Sponsor Deadline: |

* Title of Project:

Create a Paired Proposal o Pair with a 424 Proposal air with 424 Proposal

http://web.csulb.edu/divisions/aa/research/

Step 2: Fill out each section
by entering information into
the required and applicable
fields.

Step 3: When all required
fields are completed, Must
click the “Save” button at the
end of the page. This will
save your information and
create a "Proposal Number”
(Prop No).

Note:
e Fields noted with a red asterisk
(*) are required.

* The double red arrow (>>)
indicates the section of the
proposal dashboard item
list you're currently on.

« N indicates Drop-down
menu option available.
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Start New Proposal - sponsor information

Proposal Dashboard >> Start New Proposal

Start New Proposal > ) ) )

Please complete all the * indicated required fields on this page and click "SAVE™.
My Proposals
* Indicatgs Required F'
Proposals In My Unit
Sponsor Information

Fl’ AW, nding In
Award Dashboard Spoavirs

by Award Funding Opportunity/Sponsor application No: W

Awards In - Sponsor Program Name:

—— Proposal Guideline URL:

Certifications/Approvals
3 Pl Certification Inbox Prime Funding Agency:

Unit Approval Inbox .

General Proposal Information
Office of Research and . o
Sponsored Programs * Admin Unit “\
8300 State University Drive * Primary Administrative Contact: _ C\
Suite 332
Lang Beach, CA 50815 Project Ho:
Phone: 502-985-8147
Email: ORSP-PreAward@csulb ed * Short Project Name:
* Project Start Date: 7 Clear
* Project End Date: 1 5] Clewr

* Artivity Code Mirk Hara th Chanea ity Cade

(internal reference name)

*Sponsor: Select the sponsor (CSULB's funding
agency) that will directly fund the research project.
Generally speaking, this is the funding agency whose
name will be on the check to CSULB or to whom
CSULB will send invoices.

« If the funding agency is not listed, please contact
ORSP-PreAward@csulb.edu to request to add a
funding agency (include the contact information:
name, website address, and location of the
organization).

Funding Opportunity/Sponsor Application No.: If
applicable, enter the alphanumeric number provided
by the funding agency for this proposal e.g., PAR-
017

Sponsor Program Name: If applicable, enter the
program name provided by the funding agency for
this proposal.

Proposal Guideline URL: If applicable, enter the web
address of the guidelines or upload instructions
associated with the sponsor’s application in
“Attachments.”

Prime Funding Agency: If applicable, select the
Prime Funding Agency. This applies when CSULB will
be a subawardee (e.g. CSULB receives a subaward or
subcontract from an intermediate funding source).

» Example: NSF awards a grant to Stanford and
Stanford awards a subaward to CSULB. NSF is
the Prime Funding Agency and Stanford is the
Funding Agency.


mailto:ORSP-PreAward@csulb.edu
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General Proposal Information

Iniellectual Froperty
Community Benefits

Location of Sponsored
Activties

Proposal Abstract
Proposal Attachments
Approving Units

Submission Notes

Submitfor Routing

General Proposal Information

* Admin Unit College ofNatwal SiMah |\
* Primary Administrative Contact: : . ] \‘\
Project No:
* Short Project Name: .Eiology—Eiolog)’ intemsl refeence name)
* Project Start Date: 07012019 | Clear
* Project End Date: 051301‘2021 | Cleat
* Activity Code: Click Here to Choose Activity Code
Research

http://web.csulb.edu/divisions/aa/research/

*Admin Unit: From the drop down menu, please
select the Lead PI/PD Dept/Center or
college/division that has the responsibility to
manage the project should it be awarded.

*Primary Administrative Contact: Insert the lead
PI/PD’s name

*Short Project Name: This may be different than
the "Title of Project” and is used for reference
within SP. It is equivalent to the "Proposal Name”
in 424.

*Project Start Date: Click the “Calendar” icon to
select a start date for the project.

*Project End Date: Click the "Calendar” icon to
select an end date for the project.

*Activity Code: Click hyperlink to choose the
appropriate activity type for the project. These
codes are needed for various federal surveys the
University is asked to provide on a yearly basis. If
in doubt, always select “Basic Research,” the
ORSP staff will review the record and make any
changes to these as needed.
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General Proposal Information - (Contd)

* Proposal Type: fNEw hi

* Instrument Type: | Grant W

How will this proposal be submitted?

Select Submission Method: | FastLane v

Affiliated Unit(s) (if applicable): Click Here to Choose Affiliated Unitis)

* Sponsor Deadline: 09012018 | [ clear  Time: Eastem |
Postmark ® Receipt 0

* Title of Project:

Biology-Biology the World needs more Science

Create 3 Paired Proposal O Pair with 2 424 Proposal O In-Pair with 424 Proposa

*Proposal Type: Select the applicable
option from the drop-down menu.

*Instrument Type: Select option from drop
down menu

How will this proposal be submitted?
Select option from drop down menu in the
select "Submission Method" tab

Affiliated Unit(s): DO NOT COMPLETE.
ORSP will complete, if applicable

*Sponsor Deadline: Enter deadline date
proposed by sponsoring agency. Not
necessary to complete time or to complete
the Postmark/Receipt option, unless it is
required by sponsoring agency

*Title of Project: Enter full title of proposal

Create a Paired Proposal/Pair w/424
Proposal: DO NOT COMPLETE. ORSP/Pre-
Award to complete

Save: Must click “Save” for all information
entered to be saved.
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Project Personnel - Add personnel Information

Provide information for each CSULB "Key Personnel”, starting with CSULB's
“Lead Principal Investigator”

Remlist 190000 % > Project Persiase

View or Exlt complited sactions by
giaring e name o 2 I Sheck

ST click "SAVE” in order o save any edis, murdfcabon, 03 resions

WOTE: The sum o allocaled credf on Bis proposal i cumendly 0%

‘Add Persoane! Information
* Last Mame: G
* First Name:
Phone:
Emaik:
* Person Woaths:
Locabon of Sponsored
febites
Prpusal Absad
Pusgosal st
ing U
S Person Unit
isshn | Jason Sevwans Chemisky & Blochem (00328}

Submtfor Routng

Please provide e information for each CSULB Key Persconsl, starfing weh CSULE's Principal Invesfigator”

el Sehert ol
* Spomgored Effort %
Cost Shared Eort % |

Aocation of Credit %:

Sponsored  Cost Shared
Effort  Total EMort

ol
Lead Principal Investigalor

Resel

Effert
1%

(]

1%

Alocation of

Person

Credt Months

]

075 Edl Do

Add Personnel Information: Always
start by entering the Lead PI/PD
information. Search by Lead PI/PD’s last
name. The following fields may be auto-
populated from the general information
section: First Name, Phone, Email, Unit,
Role. Only one person on the proposal
should have the Lead Principal
Investigator role. ORSP will enter any
other Key Personnel requesting “Release
Time”

*Person Months: PI/PD/Key Personnel
involvement in Person Months. If not sure,
insert a place holder and will revised at a
later time.

*Sponsored Effort %: Entered in the
individual's total effort in the initial or
current budget period. To calculate effort
% (# of Person Months/AY Months)

Allocation of Credit %: CSULB does not
use this field, leave field blank.

Save: Must click “Save” for all information
entered to be saved.

Reset: Click to remove ALL listed from the
proposal.
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Wiew or Edit complebed sections by
diding the name nex 1o the ched.

/) General information
/) Projt Personnel
Budgel »
CSULBRF. COI
Requlators Complian
Subconbatyrs
tt Conlol
Intllectual Property

Communit Benefis
g I
Proposal Absradt

Proposal Atschmens

> Budgel

Please complete all the * indicated required fields on this page and click "SAVE".
NOTE: F&A Rates and Budget Categories will be completed by ORSP.

" Indicates Required Fields

Overview

Lead Pt Jason Schwans Spensor: National Science Foundation (NSF)

* Budget Form: | Summary v |

Select one of the above:

Summary: View direct costs, indirectrates, bases and totals (default sefing)
Detailed: \iew specific budget categories, indirect rates, bases and totals
Autofilk  View delailed budget data autafilled from 424 proposals, f paired

'MIMEEINMS"E ProjectDates:  Current Period Entire Project
st U009 | Foer  OTO1HY

Comments:
(512 chars max)

Office of Research & Sponsored Programs

http://web.csulb.edu/divisions/aa/research/

*Budget Form : From drop-down menu
select "Summary” only. ORSP/Pre-Award
will revised once budget has been
reviewed.

Note: Autofill: When applicable, this
option is performed by ORSP when a
proposal is paired in Cayuse 424. Contact
your Pre-Award Specialist if more
information is needed

*Number of Budget Periods: Select the
correct number of budget periods

*Start Date: Select the correct “Start Date”
from the calendar for the current period
(Year 1 of Budget)

*End Date: Select the correct “End Date”
from the calendar for the current period
(Year 1 of Budget)

Comments: State here if sponsor Caps
reduces or does not allow CSULB's F&A
rate. If so, approval from ORSP AVP will
need to be acquired and uploaded to the
“Proposal Attachments” section in Cayuse
SP

10
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Budget - (cont'd)

Item List 19.0001

View or Edit completed sections by
dicking the nama nex io the ched:

«  General Information
" Projed Personnel
Budget

Submit for Routing

>

>> Budget

Please complete all the * indicated required fields on this page and dlick "SAVE”.
NOTE: F&A Rates and Budget Categories will be completed by ORSP.
* Indicates Required Fields

Overview

Lead Pl: Jason Schwans Sponsor: National Science Foundation (NSF)

* Budget Form: | Summary |

Select one of the above:
Summary: View direct costs, indirect rates, bases and totals (default setting)

[DetailedMView specific budaet categories, indirect rales, bases and total

Autofill:  View delailed budget data autofilled from 424 proposals, if paired

* # of Budget Periods: ProjectDates:  CurrentPeriod Entire Project

‘st (070172019 | Fjclear 0700119
"End  [0B/30/2020 || clear 06130121

Comments:
(512 chars max)

Cost Sharing

* Does the funding agency require mandatory cost share?

O Yes @ Ho

http://web.csulb.edu/divisions/aa/research/

*Cost Sharing: Select the
appropriate response for this
proposal. If you select “No,”
continue to the "Additional
Resources.”

If “Yes,” reference next page
for additional instructions

11
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Budget — Cost Sharing/Match (Cont'd)

Cost Sharing

= Does the funding agency require mandatory cost share?
@ Yes O No

If yes, please fill in below:

Iinternal Cost Sharing

Add Unit
Unit =~ Account Commitment Match Type Current F
No records found.
Third-Party Cost Sharing
Add Organization
Organization = Account Commitment Match Type Curr«
Mo records found.
Add Internal Cost Sharing
* Unit: ' <
Period Total: $ 0
Project Total: $0
* Commitment Type:
* Account: J TBD if not known

Comment:

*Cost Sharing/Match: If applicable, after clicking on
“Yes," complete relevant “Cost Sharing Unit(s)":

¢ Internal Cost Sharing

* Third-Party Cost Sharing

*Organization: Select from drop-down menu the
corresponding internal or third party sponsoring entity.
If third party is not listed, contact ORSP/Pre-Award.

Period Total: Leave Blank
Project Total: Enter total Cost Share/Match amount

*Commitment Type: Select from drop-down menu
“Mandatory,” only option allowed by CSULB

*Match Type: Select from drop-down menu one of two
options: Cash Matching, F&A, or Salary Cap

*Account: Provide CSULB account number to be used. If
not known, enter TBD.

Comments: (Optional) Provide information for ORSP
attention/review.

Add Unit: Click option to complete and save the Cost
Sharing/Match information

Note: Department/College and ORSP Approvals, as well as third
party comment approval(s) must be uploaded in the Proposal
Attachments section in Cayuse SP.

12
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Budget - (cont'd)

F&A Rates
Current Period Entire Project
F&A Rate (1): | 0.000|% | 0.000|%
F&A Rate (2): " 0.000]% | 0.000]%
F&A Rate (3): | 0.000/% | 0.000|%
Use calculated values: ] * Effective Rate: 0.000 % 0.000 %

* The Effective Rate is for reporting purposes. To report different rates than those calculated, uncheck the box and enter the percentage vali

Budget Categories
Current Period Entire Project
SPONSOR DIRECT COSTS: § ol $ g
BASE for F8ARate (1) §| o s 0
BASE for F&ARate (2): § ol s 0
BASE forF&ARate (3): s/ 0 $ gj
Use calculated values: [ INDIRECT COSTS (F&A): $0 $0
FEE: § oj | 0
Use calcutated vilues: M TOTAL SPONSOR PROPOSED COSTS: $0 $0
Internal Cost Sharing: $0 $0
Third-Party Cost Sharing: $0 $0
TOTAL PROJECT COSTS: $0 $0

http://web.csulb.edu/divisions/aa/research/

F&A Rates: DO NOT
COMPLETE.
ORSP/Pre-Award to
complete.

Budget Categories:
DO NOT COMPLETE.
ORSP/Pre-Award to
complete.

Note: You are required to
upload the internal CSULB
Excel Detailed Budget
Spreadsheet and Budget
Justification documents to
the Proposal Attachments
section in Cayuse SP.

13
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Budget - (cont'd)

Additional Resources

* Do you need space o equipment resources that required PPFM support or approval?
@ Yes O No
Ifyes, please specify he needed resources below:

* Please check all thatapply. " Please provide a brief explanation for the addifi
[ PPFM Services

[ SpaceFacility Modifications

[ Equipment

Resel

HOME | WY DASHEOARD | REFORTING | LOG OUT

Item List 19-0001 ! >> Budget

View or Edit completed sections by

Please complete all the * indicated required fields on this page and click "SAVE".
name next i

NOTE: F&A Rates and Budget Categories will be completed by ORSP.
« General Information

* Indicates Required Fields

« Project Personnel

Overview

Lead Pl: Jason Schwans

. .
Requlatory Compliance Budget Form:

Select one of the above:
Summary: View direct costs, indirect rates, bases and totals (default setting)

Sponsor: National Science Foundation (NSF)

Subcontractors

Detailed:  View specific budget categories, indirect rates, bases and totals

Export Control Autofil:  View detailed budget data autofilled rom 424 proposals, i paired

Intellectual Prope * # of Budget Periods: Project Dates: Current Period Entire Project
Community Benefits “start 07/01/2019 | Clear 7119
Location of Sponsored e .
e End 0613012020 | [ clear 0630121

C its:
Proposal Abstract (51 zzﬂr::r;:;

Proposal Atachments

Approving Units
Cost Sharing
Submission Motes
* Does the funding agency require mandatory cost share?
Submit for Routing OYes ®no

http://web.csulb.edu/divisions/aa/research/

*Additional Resources Select the
appropriate response for this
proposal._(Physical Planning &
Facilities Management/PPFM).

Select "Yes" or “No". If yes, check
the resources that you will need
(PPFM Services, Space/Facility
Modifications, or Equipment) and
provide justification in the text box
provided. Also indicate if approvals
from the relevant department(s)
have been obtained.

Save: Must click “Save” for all
information entered to be saved.

Note: You are "“NOT" required to
complete the remaining information
in this section. Instead you are
required to upload the internal
CSULB Excel Detailed Budget
Spreadsheet, Budget Justification
and other clearance documents to
the Proposal Attachments section in

Cayuse SP. »
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CSULBREF - Financial Conflict of Interest (FCOI)

lemlist 100001 %

Wiew o Ecit comelebed secbons by
digting e nam nit 1o the ched.

o General Informason

¢ Pt Persone!

¢ hul
CSULBRF: COl »
Reuilon Conplance

Submit for Routing

#> CSULBRF. COI

The Prinwigl Investigator and 2l oher CSULB Investigators who share respansibiity for the design conduct, o reporing of certain sponsored projects musstrepart their personal inancial interests in any organizalions) hal b e bestofhe
Investigator's mowledge, may have a significantimpact on the conduct of his research or might benefl rom the anticpated results of the proposed project

tyou have any queshons or need assistance regarding Conic ofInerest, please s e CSULB FCOI websile.
* indicaes Rguired Feis
1. Cummenty or during he berm of s research project does any member of he research feam or hisher family member have o emped 1o have

*a Apersonal inancial inferestin or personal Sinancial retalionship (including oits of cash or in-iand) wilh the sponsor of his study?
0 Yes O o

*b. Apersonal financial infereatin or personal financial retafionship finchuding gits of cash or in-iind) with 2n enfty hat owns or has the rightlo commercialize a product process or bechnalogy shudied in his project?
O Yes O L

"¢ A boatd membership of any kind or an execulive pasiton (paid or unpaid) with he sponsor ofthes shudy o wilh an enthhat owns of has e right o commercialize a product process or echnology shudied in his project?
Ovws Owe

*d Apersonal financial inferestin or personal financial retaBonship including ofts of cash or in-tind) with the subsoniractoriconsultant for this project?
O s O L

"2 A there ofher investigators who share responsibdityfor the design, conduc, or raporing of he research (Key Personnei]?

HYES, Investigators must complel,sign, aidonward a FinancialDistosure form i CRSP A InvesSgalors e Personnel ae responsidie o discase any new Sigicant Financal terests acquired duing e erm of e award.
Ows Omo

*3. Disclosure and Certification: The Lead PrincipalInvestigator certifes hat all key p 7 of Sig

research are required bo make such dischasures.
G

Financial Interests wél complete 2 Financial Disclosure form, of hatng ofher indédduals working on 1

Ows Om

Lead Principle Investigator: will
need to complete all the questions
to the best of his/her
ability/knowledge. Select the
appropriate responses to the
following questions.

* The Lead Principal Investigator
and all key personnel
(individuals who share
responsibility for the design
conduct, or reporting of certain
sponsored projects), must report
their personal financial interests
to organization(s.

* The Lead Principal Investigator is
required to upload electronic
copies of Federal and State FCOI
forms for all key personnel on
this proposal in the “Proposal
Attachments” section in Cayuse
SP. Original State FCOI form(s)
will need to be provide to ORSP
before the internal clearance
process is completed.

Save: Must click “Save” for all
information entered to be saved.

Note: For questions or assistance, please visit the
CSULB FCOI website.

15
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Regulatory Compliance - Human Subjects

Item List 19-0001 b >> Requlatory Compliance

View or Edit completed sections by

i Ifthis proposal includes the use of hazardous research materials, Human Subjects, or Animal subjects please check the appropriate categories below.
clicking the name next o the chedt

Please visitthe CSULB IRB and CSULB IACUC websites for more information regarding regulatory compliance.
You can contactthe CSULB IRB & IACUC by email at IRB@csulb.edu or IACUC@csulb.edu. or by calling 562-985-8147.

o General Information

' Projed Personnel
* Indicates Required Fields
v Eutce Human Subjects
¥ CSULBRF COI
. ; ; a
Regulatory Compliance % Does this project involve HUMAN SUBJECTS?
@ Yes O No
Suscontadots * Has the Lead PiDept/College submitted an application for IRB Approval?
Export Control Oves @no
Intellectual Prope * Please indicate your reason for not submitting an IRB application:
Communit Benefis O Notrequired at proposal submission (JIT)
Location of Sponsored O submissionis pending
¢ Buogel .
Human Subjects
o CSULBRF: COl

* i iarki ]
Regulalon Compliance. % Does this project involve HUMAN SUBJECTS?

@ Yes O No
Subconbacurs *Has the Lead PUDept/College submitted an application for IRB Approval?
Export Control @ves Omwo
Inteleclua Proper * Please provide applicable human subject information below:

List the application approval number(s) below: (Note: Use commas to separate values)

Community Benefits
Location of Sponsored

Lead Principle Investigator: will need
to complete all the questions to the
best of his/her ability/knowledge.
Select the appropriate responses to
the following questions.

*Does this research involve HUMAN
SUBJECTS? If you select "No” proceed
to the Animal Subjects section.

*If you select “Yes,” please respond

to the following: Has the Lead

PI/Dept/College submitted an

application for IRBapproval?

If "No" is selected, indicate your reason

for not submitting an IRB application:

* Not required at proposal submission
(JIm

* Submission is pending

If “Yes" is selected, provide applicable
human subject information (application
approval number) where indicated
(textbox).

Note: Please visit the CSULB IRB website for more
information regarding regulatory compliance
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http://web.csulb.edu/divisions/aa/research/

Regulatory Compliance - Animals Subjects

ot Cork
IeBecha Prgeey

Communits Bensfts

sialon o Speesored
s

Pgosal s
Propasd Mathmels
gotoing Uiy

Prgosd Atadmens
opieqsis
Slmisson s

Submit ¢ Rouing

Animal Subscts
* Does s projectinvoie AMIMAL SUBJECTS?
@ Yes C 1]

" Has Lead PUDepiColege submlled an apphcation or ACUC Agpeoval?
C' Yes @ lio

*Paase ndal our reasen o ol subming anACUC appbeaion
(O Netreqed t propnsalsuamission )
(O Sutmissinis pnding

Asinal Subiects

* Dioes this project invobve ANIBAL SUBJECTS?

& ol
®tes Ulio

* Has Lead PYDepUCoBige submied an appcation for CUC Appenval?

o o
Wy Uk

* List the approval number(s] below:

* Fiease provide & déscripbon of Animal Subjects in this project, including a st of species involved with this project

1 multiple species are invobved, plesse use the comena 25 3 sepanstor

*Does this research involve Animal
Subjects? If you select “No” proceed
to the Animal Subjects section.

*If you select “Yes,” please
respond to the following: Has the
Lead PI/Dept/College submitted
an application for IACUC approval?
If “"No" is selected, indicate your
reason for not submitting an IACUC
application:

* Not required at proposal

submission (JIT)
» Submission is pending

If “Yes" is selected, provide
application approval number and
description of Animal Species
involved in this project.

Note: Please visit the CSULB IACUC website for more
information.
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Regulatory Compliance - Research Materials

19-0001

View or Edit completed sections by

diding the name next to the ched.

7
v
L 4
v

General Information
Project Personnel
Budget
CSULBRF: COI
Regulatory Compliance
Subcontractors

X ntrol

1l Pri

Submit for Routing

-

>>

>> Regulatory Compliance

Hthis proposal includes the use of hazardous research malerials, Human Subjects, or Animal subjects please check the appropriate categories bel:

Please visit the CSULB IRB and CSULB IACUC websites for more information regarding regulatory compliance
You can contact the CSULB IRB & IACUC by email at IRB@csulb.edu or IACUC@csulb. edu, or by calling 562-985-8147.
* Indicates Required Fields

Human Subjects

* Does this project involve HUMAN SUBJECTS?
O Yes O Ho
Animal Subjects

* Does this project involve ANIMAL SUBJECTS?
O Yes O No

Research Materials

* Does the proposal involve research with any of the following? (please chec sl that spply)
[ Radi d Gas Cylinders, or Laser(s) -Class JA/Bor 4

D Potential Biological Hazards [blood, viruses, recombinant DNA, Medical Waste, Agents, Toxins, controlled substances, elc..)

Materials, C

[ cn | Hazards (p , explosives, reagents, gens, etc...)

|:] Does this study involve the use of materials provided by the sponsor or any other party?
D Scientific Diving Operations
[ vAviAircraft Systems/DRONES

e

Does the proposal involve
research with any of the
following? (Check all that apply)

Radioactive Materials,
Compressed Gas Cylinders, or
Laser(s) -Class 3 A/Bor 4

Potential Biological Hazards
(blood, viruses, recombinant
DNA, Medical Waste, Agents,
Toxins, controlled substances,
etc...)

Chemical Hazards (poisons,
explosives, reagents,
flammables, carcinogens, etc...)

Does this study involve the use
of materials provided by the
sponsor or any other party?

Scientific Diving Operations
UAV/Aircraft Systems/DRONES

Save: Must click “Save” for all
information entered to be
saved.
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No Subcontractors: If “No”
kemlst 190001 % > Subcontractors subcontractors are involved
G banmntetes | | WO | o in this proposal, type
v S .::'il;ﬂ ;:::rlt;ﬁlasr:-gra?h‘;sl'leedl'h?;e:r?css.:ki:‘:on: a?xgﬁdom button to complete this section. n P en d|n gu |n th e

. *fthis proposal involves Subcontractors, the documents listed will be needed before Routing can be initiated. Please provide the following documents in the attachment sectio S b t t b t h
: B;@;W 1. Subrecipient Commitment Form (to include Federally Negotiated Rate Agreement and Fringe Rates) u C O n ra C O r OX e n
2 Budget M u
A iiﬁﬁéﬁ'&‘!iﬂl““" click the “No
P £ Contcofnerest Subcontractors” button.
B. Any misc. documents requested by the Sponsonng agency (e.g., biosketch, current & pending..etc) . .
Subconacrs » This will allow you to
Prs Add Subcontacor proceed to the next section
Intellectual Propery
_ —— ] Q of the proposal.
Community Benefits
. = Add Subcontractor
LocatonofSponsored
Proposal Abstract List of Subcontractors: fto edit the list, remave the entry and re-select)
Pri m There are no subcontraciors added to the proposal Reset: By Cl |Ck| ng th IS
w000 Un option you will be able to
fasion No Subcontraciors Reset

go back and add

Submilfor Roiing subcontractor(s) if
applicable.
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Subcontractor(s) - (cont'd)

Item List 180001 2

View or Edit completed sedions by
diiing the name next o Be ched.

o General nformasion
« Projed Personnel
o Budget
o CSULERF.COI
¥ Requaloy Compliance
Subconiractors
Expod Control
Intelectual Propery
mmunity Ben
Proposal Absbad

»

»> Subcontractors

HOTE:

* ino subcontracts are proposed, please click the "No Subcontractors™ buion to complete this section.

* If nking through NSF-Fastiane this process is not applicable.

* fihis proposal invoives Subconiraclors, the documents listed will be needed before Routing can be infiated. Please provide the following documents in the aachment secion

1. Subrecipient Commitment Form (to includs Federally Negoliated Rate Agy
2 Budget

3. Budget Justication

4, Scope of Wark

5. Conflict of Interest

. Any mésc. documents requested by the Spansaring agency (e.g., bioskelch, cument & pening._ate.)

Q
Add Subconiracior

it and Fringe Rates)

Add Subcontractor

Subcontractor:

List of Subcontractors: flo edi e kst, remove the entry and re-select]

Subcontractor
CSU Nerthridge (CSUNORTH) Remove
CSU Fullerion Aundliary Sendces Corporation (CSUFASC) Remmve

Authorize Subcontracior List Rese

Enter a keyword to locate the organization you are looking for:

Keyword: (CSUN |

‘Seach | Cancel

http://web.csulb.edu/divisions/aa/research/

Add a Subcontractor: If subcontractor(s) is/are
involved as part of the proposal: You will need to
search for the name of the Subcontractor.

e To search for collaborator — in the
“Subcontractor” box type name of collaborator
and enter. This will pull information (if available).
Click on subcontractor name.

Add Subcontractor: Once collaborator name is
prepopulated in the “Subcontractor” text box, click
“Add Subcontractor”

List of Subcontractors: after adding
subcontractor, subcontractor should be listed in
this section

Authorize Subcontractor List: To Save the
subcontractor(s) you MUST click on “Authorized
Subcontractor” to save and move forward.

Subcontractor Forms Required: After
“Authorizing the Subcontractor List. You will be
directed to the next step of the proposal
submission, but keep in mind that before you
forward the proposal to ORSP you will need to
upload the following required Subcontractor
forms to the “Proposal Attachments” section.

0 Statement of Work

0 Budget

0 Budget Justification

0 SubK Commitment Form (signed and
w/attachments stated)
Misc., Agency required documentation
e.g., Bio, Other Support etc,, (if applicable)

@]
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tem List 190001 % »> Subcontractors

View o Ecit completed sections by
diding the neme nexd o e chedt NOTE:
" lfno subcontracts are proposed, please click the "No Subconiractors” buton to complete this section.
o GeneralInformation * |flinking through NSF-Fastiane this process is nol applicable.
* I this proposal imvolves Subcontractors, the documents listed will be needed before Routing can be initiated Please provide the following documents in the altachment section
v Projed Personnel
1. Subrecipient Commitment Form (Yo include Federally Negotiated Rale Agreement and Fringe Rates)
v Budgel 2 Budget
: 3. Budget Justification
v CSULERF COl 4 Scope o Work
o Requlstory Compliance 5. Conflict of Inferest
. Ay misc. documents requested by the Sponsoring agency (2.g., biosketch, current & pending..etc)

Subcontractors »

Bpanlre Add Subcontractor

Itellectal Propey ; ;

) Subcontractor: Q
i
Add Subcontractor

Location of Sponsored

Adities

Proposal Abshad List of Subcontractors: jio edit the ist, remove e entry and re-select)

Proposal Atachments There are no subcontrachors added to the proposal

issionN No Suboonkraciors Reset
Submit for Rouing

http://web.csulb.edu/divisions/aa/research/

Subcontractor(s) Information not

coming up in search?

* Click “No Subcontractors,” this will
take you to the next screen, and allow
you to move forward with the
completion of this proposal

» Please complete a "New Collaborator”
form and upload the form(s) to the
“Proposal Attachments” section in
Cayuse SP. This will provide ORSP with
the appropriate information to create
the profile and link it to this proposal.

Add a Note: To inform ORSP of action,
add a note in the “Submission Note”
section of SP stating the following:
“Subcontractor was not listed in SP but a
New Collaborator form along with all the
required documentation has been
uploaded to the Proposal Attachments
section in Cayuse SP”".

Reset: by clicking this option you will

clear the entire page and will need to start
over.
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Lead Principle Investigator: will need
to complete all the questions in this
section to the best of his/her

temlist 100001 = >> Export Controd ability/knowledge.

Viaw or Eg compluing secticns by
clicking the name nat b2 the chac

I you will be conduching research abroad, you need fo consider export condrol Issues thal will icely impact your reseanch and travel

* The Lead Principal Investigator

Examples of activities impacted by export control regulations include:

+  General Information .
+  Projedt Personnel :%ﬁ:ﬁf:i:pfmmfﬂ"mm of the LS., such a5 a laptop. mUSt V\{Ol"k Wlth O RSP
v Budost I you have any questions of need assistance regarding ImgerExpor Control pleass contac DRSP at 562-935-8147 Com pl iance Office to
T R determine that any research
v ARG * 1. Have you signed or been asked o sign a DoD Form 2345 Militandy Critcal Technical Diata Agreament retated to this project? affeCted by the EXpOI‘t Contr0|
St Cwre i Ovws O Act complies with its
e 2 D0/ ancpae a e proecwork may imote regulations and reporting
Community Benefits * & Sending, fransporting, ransmitting, or carrying any matedial of 1o Biis peoj Aside the US ples intlude: GPS, bictogicals, diagnostic kits, reagents) . t f h .
Location of Sponsored Ok O requirements tar enougn in
* b, Will you be traveling outside the US? Please note that fravel insurance s required. i
—7 e a!dvance to obtain an export
Proposal Atachmeals * ¢ Will you be transmiting funds (hrough payments, for exampla) of goods o technology 10 an international location? | I Ce n Sel S h O u Id O n e be
feslt Ovs Oo required.
S
3. Some types of research may have axport control implicalions even if 2l work is conducted within the U.S.
L Do you anticipate that the project work may involve ° Any Change in the Scope or
*a No al encryption of security software? ey .
Skl addition of_nevy staff may require
*b. Any equipment technology, materials, or software specifically designed, moded, or acapled (even siighty)for a miltary purpose or that may involve nasonal security? a redetermination.
Cres Omo
*c. Ay classified materials, equipment, technalogy o data?

» Please contact ORSP
Compliance Office if you have

”‘* any questions about export

control regulations.

Oves Omo

Save: Must click “Save" for all
information entered to be saved.

Reset: by clicking this option you
will clear the entire page and will
need to start over.
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Intellectual Property

Lead Principle Investigator: will
need to complete all the questions
Ma e 8 Ll P in this section to the best of
his/her ability/knowledge.

View or Edit compleded sedtions by

diding B nadne nt o e £AG: The University policy statement on Infeflectual Property descnbes prnciples and processes of the disposition of property rights to such forms of intellechual property including copyright, pa

protection of the rights of such scholarship and productivity,

v Ew Hyou have any queshions please contact ORSP al562-085-8147 e The University po|icy statement
SR st R s on Intellectual Property
¥ ﬁ;ﬁm * 1. Have you disclosed any of this research 1o the Advsory Commétee on Patents and Copyrights (ACPC) or the Office of Research & Sponsored Programs? describes principies and
< _ Ows Om processes of the disposition of
' Bequaton Compliance *2. Does the research in this proposal invole any fled patenls? pro perty rig hts to such forms
Subcontradors H
- Owe O of intellectual property
¥ Eeivin 3. Does he research in his proposal imohe any issued patents? induding copyright patents
Intelectua Property » ce (ke ! '
O On trademarks, and trade secrets
Commnt Benefl * 4. Will this research use any matenials obtained from a third party under a fransfer ag granting hip rights in andlor data out of the use of the matenal? in Order to provide fu”
s Ot Om protection of the rights of such
Propasal Abstradt * 5. Willthis research use any materia, patented or othenwise, which is owned by the institution and licensed 1o 2 commercial entty? schola rship and productivity_
W O‘fes OI[D
Approding Units "6 Is this proposal an SBIR (Small Business Innovative Research Program)? e The Lead Principa| Investigator
Submision Notes Ovs O should contact the ORSP
* 7. Is this proposal an STTR (Small Business Technology Transfer Program)? Compha nce Ofﬂce in a t|me|y
Submifor Rouing O Yes O o

manner should further

assistance is needed.
Reset

Save: Must click “Save” for all
information entered to be saved.

Reset: by clicking this option
you will clear the entire page
and will need to start over.
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Community Benefits

== ww” .n b e R i Lead Principle Investigator:
f e O o will need to complete all the
. S e o questions in this section to the
% st rionacs e e e e R e best of his/her

Community Benefits = O veu O ome HH
ool R ability/knowledge.
B Al act 1 State
L) Cutsicle State, but within LS
Ercposal Aflachments I mnternationally

S i S —— * The Lead Principal
sy Investigator should contact
Bimemamanaty the ORSP Compliance Office
" & Does it prosct e e sy of s 1012 o s ucaton’” in a timely manner should

O oven O owa

Cneme further assistance is needed.

Clin state
) Cutsice State. but within LS
Ol mtermationaliy

-{5_, 3{0?: ln:_:\b:lo.\;ed promote adult education and/or life-long leaming? Qu estions 6 a nd 7: An Swe rs
are not to be duplicated.

Submit for Routing

[CJin State
[ Dutside State, but within LIS
[ internationally

= 4. Dows this project invehe the Sty of BIfth-16-121h grade seucation?

[ Save: Must click “Save” for all

H You, check abl that spphy:

Dlin state . .
g :‘.:?::::::2‘-7_ Bt within LIS | nfO rmatl O n e nte red to be
saved.

* 5 Does this project promote adult education andéor ife-long learming?
O ves O we

M Yem, eheck an that apply:

[1in State
[ Cutside State, tut within LS
I intemationaiy

Reset: by clicking this option
=7 Please select additional areas that 380 Gescribe your activity (Check all thal appiy) you Will Clear the entire

[ ciobal Readginess .

F et st e page and will need to start

[ improving Public Education
over.

(i | and o (=]
-

= 6 Ploase 86191 3 primarny acnty (cNoose one)
[Seiecione -

C Heann
L emdronment

] omer
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Location of Sponsored Activities

Memlist 190001

\iew or 4t complated secions oy
diding it fani naxd i B hedl

o Generalinemaion

v ProisdPersonne|

o Bl

v CSULBRF CO

v Reauslon Compliance

v Secoelradors

¥ Expott Conlrl

v st Propery
Community Benefls

¢ Location of Sponsored
Actites

Submitfor Routing

-

* Location of Sponsored Activities

Please indicate he bacalions where your  oocur and assign a locabon
Percentages shoukdreBict he porboe of he bted budget it wil b emn\!ﬂnmrallmr

Notec i acthibes ocour on campus, do ot o add the counly 2 a saparale In-2ate locabion. Likewisa for the stale and coukry

On-Campus Locations:

I any sponsaeed acthibies ooour on Campus, please enter below each on-campus kcalion and e pescentags of
work Tal wil B2 done Ihese, and dick Add

Locasion: _Sel!f‘t

Percent of Woric % i

Pereent Work

100.00%

Reme

Out-of-State Locations:

¥y sponsaced achibies ooout in other .S Stales, pleass enker below gach stals and e percentage of woek hat
will 2 done hese, and clck Add

Locason: _S-eieu
Percent of Work: 5 A

There are oo out-of-state locations added o the proposal.

Office of Research & Sponsored Programs

In-State County Locations:

[ amy spomsared achhibes ootur in-stale, please enler below each in-state couny locaion and e percentage of
work at will be done Trere, and dick Add

Locton:  [SHet.

Percent of Work: ; % A

There are po in-state county locations added ko the proposal.

Dut-of-Country Locations:

Ity spoesored achhibiss otour out of e Unded States, pleass enter below each county and s pervaniage of
woek iat will be dome theee, and dick Add

Locaion: Select

perestotiorc] % | Add

There are no oul-of-couniry locations added fo fhe propasal

http://web.csulb.edu/divisions/aa/research/

Indicate the locations where your
research will occur and assign a
percentage to each location.

The sum of percentages in all
locations:

¢ On-Campus Locations (CSULB)
* In-State Locations/Off-Campus
» Out-of-State Locations

* Out-of-Country Locations

Must equal to 100%. A percentage is
required when entering a location. The
current total is indicated toward the top
of the page. The green check mark will
only appear for this section when the
total is 100%.

* The collection of this information is
solely used for reporting purposes; it
does not grant the use of an off-
campus F&A rate.

* For each entry, enter or select the
location and the percentage, then click
llAddll.

If you need to remove a location
already entered, click “Remove”.

Reset: By clicking this option you will clear
the entire page and will need to start over.
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Proposal Abstract

Rembist 19001 % % Proposal bstract

Vo 2t B4 commpiind ection by * inhcans Fagenes Pl
chcing e rava et P ek

Provide 3 i he p project The informaion sh i piovid enough detat of e molalion, approach, Tor e Approving Unit oficals &
o Ganeralinkrmatin a gl and bl ject it weei o be Rendid. The informalion provided may be i e sponse Budge

o figures are nal apphcatie
¢ EmadPesomel (Genral Companents in an abetact
/ B 1. Mevaon o Stalement of Problesy Why &0 we tare about the prabilam? WWhat praccal meosebcal. scientlic, or arfishe fap i your reseanch fllng?
o CSULERF COI 2 Mefhods of Approach

How will jou coaduct e research ko obkiin your resuls?

v Raguiaton) Compliance Wil you b sing 3 spect baonstcal bamewort,Yechaical procedure, of mehodology?

Wreur proposal involves restarch wilh haman subjects, beiell summarize what you wil do, &5, whethe pou wil use enisting data, how you will recruiiisract wih buman subjects
¢ Sucornacre W eurprogasa vohes woring il e nimals, ety summars whal i o espesment e plan 0 cond
7 EsodCuni L ntemal sesearchess, briely summanze whal specic i you wil play s such colatoration
3 Resuls of Prodect &S a resutof complefing e above procedure. invesSisalion or s0ape of work, whit deliverabils wil be metand what do you epactlo beam, creals, or invent?

¢ Inlibicks Procefy 4 Coacdusiens o Imphcafions: What ar the broader implicabons of sour findings, aspenially a5 ey relali o he besion of CSULE.
Gommund Beneflts
*Lige his ahsirad publich aceessivle
|
bk Ow Oo

Pregposal Abstact

jpe o research contaised in s proposat

E

http://web.csulb.edu/divisions/aa/research/

Lead PI/PD will need to answer a few
questions and insert the proposal
Abstract in text box provided.

Question #1: I give permission to make
this abstract publicly accessible: Click
“Yes" if you want the abstract to be visible
in SP Reporting. Click “No” to hide the
abstract in reporting.

Question #2 - Abstract:

* Provide a concise half to full-page
abstract (Summary) of the proposed
research project.

» The abstract should be plainly written
and addressing the key elements noted
on page

» Do not provide any Budget information
and or figures.

Question #3: Please select the most
appropriate Science Code(s) (CIP) from
the drop-down menu

Save: Must click “Save” for all information
entered to be saved.

Reset: By clicking this option you will
clear the entire page and will need to

start over.
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Upload “Internal Documents” and any

Molst  fhowt % > PojostMackeses other applicable supplementary
e mn gt e s e o s documents here. Attachments should
T o include: solicitation/RFP, budget

¢ : -tmem?xn?ﬂlcf-)\‘ﬁsIi;I_FMBHUCnSIIIaﬂU . . . I

o Budgel :;iﬁ:{ﬁmﬁlm{mmmmnlram_:u:i;n budget justification, scope of work, Conflict of Interest forms) spreadsheet & bUdgetJUSt|f|Cat|On, FCOI S,

- el Pp— Subrecipient documents, Cost Match and

o Raalon Comaiancs .

o~ e F&A approvals, and any other applicable

¥ Subcelraciors Click Browse 1o select a fle: Browse.. | Mo fie seiecies 1

¥ Enuom Oocushent s [Scboomene ] Ao | [ documents.

v iniefech Propery
s To Add Attachments

i Lecaion ol Spongared lio attachments bave baen added. . " "

g * Click the "Browse" button to search
R e your computer for the file you want to
i s upload.

Submission Noles
— » Chose the appropriate “Document Type”
from the drop-down menu.
* Must click "Add” to complete upload.

Bemlist 190001 % > Proposdl Aftachments .

. * If you chose the wrong file or type, you

- ’!“‘:“‘"’:’::V:; \When agphcable, pleass staeh B4 Slowng decumerts . " "

botatine T m— can click “"Reset” to clear out your

o S ‘ETG:IE‘EMI: {29, FiA and Cost Maich) | t.

: A o st selection.

v Budet » Subcontradior documentabion (commitment form, busged, budget justiicalion, scope of work, Conflict of inlerest farms)

T e Managing Documents

— » When the file has completely finished

¥ Subcordriciues Chick Browse 1o select a file: Bromsa | o e seidcied A . . :
e ot ipe Err— uploading, it will appear in the
v sl Puogarty

Attachment table below. You can
Comeyniy Benglls

| fstmssmin e . sspomentiny - download documents from this area by
e S d o My clicking on the file name.
J  Proposal Aachments Bt e P Prosess e
fptots  Attachments can only be deleted
— individually at any time before you
Sbmil it Routing

submit the proposal for routing. 27



v b, CALIFORNIA STATE UNIVERSITY

:JLONG BEACH Office of Research & Sponsored Programs hup:/iweb.csulb.eduldvisions/aalresearch/

LEAD PI/PD: DO NOT COMPLETE - FOR

e R YOUR INFORMATION ONLY.
- * This section of the proposal represents
SRR ORSP USE ONLY:Do not complte the list of Schools, Departments, Centers
00 Approvay Ui or Institutes that must approve the
v Generalfommabon _ ) proposal before it can be routed to
v Puoied Personmel i) | [AddUnil ORSP.
v Buost ‘ _ up . oo
: List of Approving Units: fio edit the information, remove first, then add back] ° The List of Approv|ng Units” is Created
¥ CSULERF.CO ically f he units added
T Soting Order s e ot} autgmatlca y from the unl'ts adde
O 1 00328 Chemisty & Bochem Admin Uni Lead Princpa Inestgator dur”:)g the pro.p?.sal creation process.
e 2] anasy CNSIASH Rollp Fom- 00328 The “"Award Unit” is always listed first
¢ IsliechialPr 2] 00420 College of Natural Sciliah Rollp From- 420-ASH and cannot be changed or removed.
: 2] DCR! Dir Comp & Res iy Rollup From -00420 . . .
cmﬁmﬂs. m A I o Add a Unit: If there is an error on -th|s
¢ ﬁ%mﬁm&@ screen, contact Pre-Award or provide
comments(s) in the “"Submission Notes”
o Proposal Abslradt Authorize UnitListing .
section. Please do not attempt to
N S complete.
Approving Units »
Submission Notgs Authorizing the Unit Listing: DO NOT
e CLICK AUTHORIZE UNIT LISTING. If you
. authorize, an email will be sent
prematurely to your Chair, ASM, Dean and
all the ORSP reviewers and the proposal
will need to be reset in order to move
forward.
Contact Pre-Award: Email Pre-Award to
inform that your proposal is ready for
internal review. Please include the
"Proposal Number” assigned in your email.
28
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Submission Notes

Item List 19-0001 g

View or Edit completed sections by
diciing the name next to the chedt

« General Information
Project Personnel

Budget

ULBRF: COI
Requlat mplian
Subcontractors
Export Control
Intellectual Property

mmunity Benefi

SIS IS SIS S S

< <%
{

Submission Notes >

Submit for Routing

>> Submission Notes

Provide any question(s) or comment(s) regarding this internal clearance request and/or proposal submission process.

Submission Note:

( Add Note

No notes have been added.

http://web.csulb.edu/divisions/aa/research/

You may provide any question(s) or
comment(s) regarding this internal
clearance request in the text box
provided.

e Question(s)/comment(s) entered
in text box will be visible to all who
have access to this proposal and
cannot be edited or removed.

» Thisis a good place to enter
addition internal or submission
instructions e.g.,

0 Cost Share comments;
Submission instructions when
submitting via a funding agency
website, via email, hard copy,
etc.

0 Question(s)/comment(s) that
would be helpful to Pre-Award
during the review process.

0 Section is optional; you may
leave blank.

« Add Note: If providing
question(s)/comment(s), you will
need to make sure to click "Add
Note" to save information.
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Routing Confirmation

tem List 19.0001

L St compiilid BcBon by
ding the rame next 12 the dhed.

' Ganstal Infarmalion

' Prol nng|

" Budget

' CSULBRF OOl

" Requiaton liance
’ - Subbontradors

! Expart Control

" kel ery

' Community Benefils

, Locabonl Sposored
Actiibes

' Proposal Abstrad

' P mef

' Approving Unibs
Subméssion Neles

Submifor Rouling

-

»>Routing Confirmation

Aure you sure you wish 1o submit this Proposal Record?
Clicking YES wil do the following:

1. The SP Proposal requestwill be locked and you will no longer be able o edd (except by ORSP);

2 The Piand if applicable, any authorized key-personnel that states buyoutin the proposal budget will be nolified by email thal they must cerly the SP Proposal requestin Cayuse Spansored Projects;

3 The 5P Proposal request will need to be reviewed and approved by depariment and or college authorized indhiduals (e.g., Direclor, Chair, ASM, Dean, or Diean of Research) and e P and if applcable, any authorzed key-personnel thal siates
buyoutin the propesal budget and

4 Ulimately the SP Proposal request will amive in ORSP for final review and approval

Throughout ese steps any authorized indnidual (P Depd, et listed on e SP Proposal request will be able o frack its review and approval status in Cayuse Sponsared Projects

(Once il required reviewsrs have appeoved the SP Proposal, you will recee an email indicating iat the intemal clearance proposal was successfully routed and received all Ihe necessary approvals in ORSP Ifhe proposal is fo be submilted by ORSF

ol will ned do work wilh your Pre-Award Specialistin order to faciitate e process. Howener, In order b meet a proposal deadiine, 28 required agenty documends must be provided to ORSP in 2 imely manner in order o meel submission deadlings

Yes o

http://web.csulb.edu/divisions/aa/research/

For Lead PI/PD information
only: DO NOT CONFIRM
ROUTING. This process will be
completed by Pre-Award once
all the required internal
documents have been finalized
and the Lead PI/PD has given
permission to initiate the
Routing by the Pre-Award
Specialist.
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ORSP Pre-Award Review

http://web.csulb.edu/divisions/aa/research/

Lead PI/PD has completed
the initial process for the
CSULB internal Clearance.
What happens next?

e Pre-Award will start
review of all the
information that was
provided and uploaded in
Cayuse SP

* Pre-Award will contact
you should any questions
arise or if further
information is needed.
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http://web.csulb.edu/divisions/aa/research/

Quick Overview of Cayuse SP

Lead PI/PD is to complete the

“Required Sections” as indicated in

this guide:

Do not complete “Approving Units”

General Information
Project Personnel
CSULBRF: COI
Regulatory Compliance
Subcontractors

Export Controls
Intellectual Property
Community Benefits Location of
Sponsored Activities
Proposal Abstract
Proposal Attachments
Submission Notes

section.

Contact Pre-Award via email, once the
“Required Sections” have been completed and a
green check is noted on left side of “Proposal
Dashboard”. Please reference the proposal
number assigned in your email notification.

What happens next?

Pre-Award will start review of all the
information that was provided and uploaded
in Cayuse SP

Pre-Award will contact you should any
questions arise or if further information is
needed.

Pre-Award will initiate the Routing once all
internal docs have been finalized (with Lead
PI/PD approval).

Throughout the internal clearance process, the
Lead PD/PI can simultaneously work with Pre-
Award on the proposal submission process,
but keep in mind that the proposal can not be
submitted to sponsoring agency until the
internal clearance process has been
completed. 32
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What is the Next Process?

Routing is the necessary CSULB internal
proposal process. A proposal must
receive departmental, compliance, and
ORSP approval prior to submission to the
funding agency.

» A proposal record can only be routed
when all “Required Sections” in the
“Item List” have a green check mark
and the Lead PI/PD has given Pre-
Award authorization to initiate the
Routing.

« Routing is initiated by ORSP ONLY.

]_ONG BEACH Ofﬁce Of Resea FCh & Sponsored PrOg Fa mS http://web.csulb.edu/divisions/aa/research/

Parallel Routing: College/Department
will be able to review and approve the
proposal simultaneously so as not to
block/lock the proposal

o "Parallel Routing” is activated only
after Lead PI/PD has approved the
Routing. Lead PI/PD will need to
approve the Routing before
“Parallel Routing” can be activated
for the Reviewers.
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Lead PI/PD to Approve Routing

HOME | MY DASHBOARD | REPORTING | L0G OUT

Proposal Dashboard >>Vlelcome o Sponsored Projects

StartNew Proposal

1 My Proposals
Proposals In My Unit
Pre-Award Spending Inbox

Award Dashboard

My Awards

Awards In My Unt
Certfications/Approvals

1 PACerfication Inbox

Unit Approval Inbox

Proposal Dashboard

» Use Start a New Proposalto begin a new proposal,

+ Use by Proposals o edit and track proposal records you have created or on which you aré named member of the Research Team
+ Use Propoals in My Unitto view proposals to which you have been granted Proposal Dala Access,

» Use Pre-Award Spending Inbox fo authorize preliminary award requests in your role as 3 Pre-Award Spending Approver

Award Dashboard

+ Use My Awards o view awards on which you are listed as a member of the Research Team.
» Use Awards In My Unitto view awards in administrering units fo which you have been grantred Award Data Access.

Certifications/Approvals Dashboard

» Use Pl Certficaion Inboxto cerly proposal records on which you are fisted as the Lead Pl or PL. Use Unit Approval Inbox to authorize proposalrecords in your role 45  unitIPF
Approver,

http://web.csulb.edu/divisions/aa/research/

Routing Review and
Approval: is accessed
through the “Proposal
Dashboard”

Unit Approval Inbox:
Click to see an overview
of all the proposals in
your queue.
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Unit Approval Box

Proposal Dashboard >> Unit Approval Inbox

Start New Proposal
ToBe Authorized ) Previously Reviewed
My Proposals

Belowis a fist of proposals that require your authorization as a unit proposal approver,

Proposals In My Und
See Research Contacts for 3 complete isting of oles in yourunt
Pre-Award Spending Inbox
Award Dashboard Prop No. -, Al Unit Project Name Sponsor

M" Aards
fomoi Cremsty & Bochem Scence-Soence Natong! Seence
Awards In by Uni Foundadon (NGF)

Certifications/Approvals View 1-10f1

Pl Certfication [nbox

1 Unit Approval Inbox »

http://web.csulb.edu/divisions/aa/research/

“To Be Authorized” tab:
This section will provide you
with a view of all the
proposals that are ready for
Lead PI/PD review and
approval

Lead PI/PD will have two
ways to review the internal
documents:

* PDF Icon: Review the
proposal attachments by
clicking of the “pdf” icon
(e.g., budget, justification,
FCOI, etc.)

* Proposal Number: Each
proposal will be
automatically assigned a
proposal number. Click on
the Proposal Number to
access the proposal
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Proposal Routing Status

Proposal Dashboard »> Proposal Routing Status
Star e Prpgsal
W Proposal Nee 180019 ‘_‘.

B v: Fangyuan Tian

Submission Deadline: BAN201E
Proposal Specialat:

Contract Specaalst:

Pre-Award Spanding inbor Spomor: Nabonal insttule of Standards and Technology (MST Account Manager:
Propct Titks Carser in Science for the CSU Syskem
Award Dashboard
My fvards = -
R View @. Froposal
A o by Ui ) o
Certifications Approvals oprovals | Comglance || Stahus History || PraAmard Spanding At O
Fi Carbfication Iriba
2 Unt Accroralnboy F:a:;eam has been successiully submited. Al leadipnn s and approving unis listed below hav: ban nobfied and shouid elecironically zuthorze in touing ordr for units) Mis proposal belore f is reveved by e Ofice of Research and Sponsored
e grams
Office of Research and Inwestigatorfs) wha must certiy this Proposal
Spansored Programs
Investigaior Role Decision
Fangyuan Tian Lead Principal Investigalor Tt Vit R
Jagon Schwans Principal Invachigator Nt 1 vt
Unit{s) that must authonze this proposal
Oeder Unit Authorizing Personfs] Autharizing Decision
1 College of Natural Sci Math Curtrs Bennet, Barbara Tayor [
Chemisty & Bochem Cheis Brazier Nt Vit Baennd

CRSMASH

i
i
1
i

States Hestory

Statuy

Mari Regs Haoy Wy Kathy Vega
Simon Kim , Heary Wy , Jason Wang
Brign Jershy

Admin Office

Person Date
Caanged vy Nt Momai AR08
Shanged by Mot Momgi LAl

Mt et Pvamed
N Ve Rt

Nt Ve Revennt

http://web.csulb.edu/divisions/aa/research/

To Approve the Routing: Once
the Lead PI/PD has reviewed all
the required internal
documents:

 Click on the "Authorize
Proposal.” This action will direct
you to the “Proposal
Certification” screen to
complete the process.

* Reject Proposal: If you do not
agree with the internal clearance
information provided, PLEASE
DO NOT “Reject Proposal,”
instead, contact the Pre-Award
specialist assigned to the
project and await further
instructions.
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Proposal Routing Status Overview

Proposal Dashboard »» Proposal Routing Status
Start hew Proposal
by Progsat Propesd e 0000 % Submission Deadline: BAN201E
Project K Proposal Specaaist:
Eropisale by Und Lead Investigator: Fangyuan Tian Contract Specialist
Pro-durard Spendng inbor Sponsor: National insthute of Standards and Technoiogy (MST! Account Manager:
Propct Titks Carser in Science for the CSU Syskem
Award Dashboard
CertificationsAppeowals Aporovas Complance | StahusHisloey | Pre-Awand Spendng Azt O
Fi Carbfication Iriba
s and approving unis isted below have been notfied and shouid elecironically authorze (n roudng ordst dor units) Mis propasal befors is receied by e Office of Researth and Sponsored

2 Und Ancrovalinpoy

Office of Research and
Spansored Programs

Inwestigatorfs) wha must certiy this Proposal
Investigator

Fangn Tan

Jagon Schwans

{5} that must authorize this propasal

States Hestory

Statuy

Roke Decision
Lead Principal Investigalor Nt Vit Fvawnt
Principal Invechgator et e et
Cheis Brazier
Mg Rayes ey Wy Kty Voo .
Simon Kim, Henwy Wy , Jason Wang -
Brign Jershy e Fevened
Admin (fice
Person Date
Ceanged oy ota Momall 6292018
orty Nota Mo vz

http://web.csulb.edu/divisions/aa/research/

Authorize Proposal: After
reviewing the required internal
documents, click "Authorize
Proposal” to move forward with
certification

Paper Clip Tab: Location of
required internal clearance
documents. (Refers to the same
documents accessed using the
PDF Icon under “Unit Approval”)

Parallel Routing:
College/Department will be able
to review and approve the
proposal simultaneously so as
not to block/lock the proposal

Authorizing Person(s): List of
individuals assigned to
review/approve the proposal

Authorizing Decision: Provides
Status of Routing
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Proposal Certification

PI/PD responsibility to review the statement of responsibilities with respects to the proposal
before completing the approval process.

HOE | WY DASHBONRD | REFORTING | LOGOUT

»» Proposal Certification

In my role & an investigator, | understand and certfy that

+ The infemation suf
v [pavethere
o | il comply

o | have e t"c

v [fihis
o [l

wilin this appd ta'c 5 true, compiele and acowate bo "‘-'-‘.z"'l  my rn .m‘ 8 Ay a 6, fichtiou: s o !.'a,j;f:': statemens or claims may subject the Organzation, and the invesBigators o criminal, cii or admintsirative penalies

1 progect i edner free of confictof intenest or consistend i a previously disciosed confict of interest managemen plan

Important:

If you find that you have made a mistake and need to make changes to the
proposal, contact your Pre-Award Specialist to have them set the proposal back
to the "Unsubmitted” status.

http://web.csulb.edu/divisions/aa/research/

Please enter any comments you might
have regarding this proposal: Location
to add comments in respects to the
proposal (Optional). Note that comments
entered are permanent and can not be
deleted or modified

Submission Confirmation: Read the
statement to understand what will
happen when the proposal record is
submitted for routing. Click "Yes” to
acknowledge the submission
certification.

Submit Certification: If information
corresponding to the proposal are to the
required standards, please indicate your
approval by clicking “Submit
Certification”. This action completes the
approval process. This will only be done
once the ORSP/PAS has completed the
full review and the proposal is ready for
routing.

Notification: An automated email from
Cayuse indicating that there is a proposal
in the Cayuse “Unit Approval Inbox" that
requires approval. Authorizing Person(s)
for the listed units will also receive an
automated e-mail
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After certification has been submitted, Cayuse SP will navigate back to the Unit Approval

Inbox.
Pl 5,
HOME | MY DASHBOARD | REFORTING | LOGOUT
e i 37 g
Proposal Dashboard >> Unit Approval Inbox
Start Nes Proposal
ToBe Authorzed | Previously Reviewed
My Proposals
Progosals In by Unit Below s a list of proposals that require your authorization as a unit proposal approver,
See Research Contacts for a complete fisting of roles in your unit
Pre-Award Spending Inbox
Award Dashboard Project Name
My Awards
i ! n M]'_Uj_ﬁ No records found
Certifications/Approvals

Pl Cerification Inbox

Undt Approvat Inbox >
Office of Research and Sponsored
Programs
6300 State University Drive
Suite 32
Long Beach, CA 20815
Phone: 542.085-3147

Email: QRSP Prefward@esulb.edy

Office of Research & Sponsored Programs

http://web.csulb.edu/divisions/aa/research/

| Lead PI/PD has completed

the Routing Review and
Approval process. What
happens next?

Log Out: If no more
proposals remain in your
inbox for review, you may
“Log-Out” of Cayuse SP.

To be Authorized Tab: To
review additional Routing
Proposals in your Inbox, you
can access them here. Click on
“Proposal Number” and start
process over again (reference
slides 33-35).
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Finding your “Unsubmitted Proposal”

HOUE | HY DASHBOARD | REFORTING | LG LT

Proposal Dashboard 32 iy Proposals
#2

. Unsubmited Proposals  Submitted Proposals

Belowis & st of unsubmitted proposals you initated or on which you are fisted.

Start New Proposal

#1
1 MyProposals

Propasals n by Unit

Pra-Award Spending Inba Created

Date Prophio,  Lead P! Praject Name Sponsor Deadine My Role
Award Dashboard
Bewrch |u Beach [x Bearch  |x Searh o Seard | Beach [x Searh I
My Awards
hwards b Ui At B0 ) JasonSehwans  Liigitos. [:f;i;"a‘ SRR e Lo ety Coy e
Certficaions oprovals TIRT gl o
P Cartfization oy

Uit Approval Inbox

http://web.csulb.edu/divisions/aa/research/

An “Unsubmitted Proposal”
is a proposal that the Lead
PI/PD has created and is “in
progress”, meaning that the
proposal has not been
forwarded for Routing nor
is in the Routing process.

Step 1: Select "My Proposals”
from the Proposal Dashboard
on the left hand side of the
screen.

Step 2: Select "Unsubmitted
Proposals” tab in the middle
of the screen

Step 3: Click the proposal
number (Prop No) to open
your proposal.
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