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Date

Project/Department Name

Working Title Payroll Classification
(See Research Foundation Salary Schedule for Payroll Classification)

Select One: Non-Exempt (Hourly) Exempt (Salary)

Posting Date Open Posting Date Close Duration of Emploment

% time of Position (1-100%) # of Hours per Week Salary $ per hour

Immediate Supervisor’s Name Phone #

Classification Fund Dept ID Project Program Class

Essential Job Functions:

Educational/Experience (list degress and/or desired equivalent experience):
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Please describe duties and/or responsibilities of employee and indicate approximate % of time required for each item. 

% Time Duties/Responsibilities

All employment opportunities are posted internally and on campus
Note: If desired, please specify newspaper, trade paper or other advertising medium. (Attach a copy of advertisement)

Name of Publication Run Date(s)

Charge advertising cost to:

Classification Fund Dept ID Project Program Class

Project Director/Department Manager Approvals:

Project Director/Department Manager Name (Print) Signature Date

Allowability: Received by HR:
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